
 

Holder: 
(LAST) (FIRST) 

Phone #: 
(MI) 

Key #: 

Electronic 
Access 
Group(s): 

Justification: 

Lock Location: 
(Building #) (Room #) 

Routing Symbol:   

 

 

Division Manager's Signature:  Phone #: 

Keyholder Issue Agreement: In return for the loan of this key, I agree: 1) not to give or loan the key to others; 2) not to 
make any attempts to copy, alter, duplicate, or reproduce the key; 3) to use the key for authorized purposes only; 4) to 
safeguard and store the key securely; 5) to immediately report any lost or stolen keys; 6) produce or surrender the key 
upon official request and 7) return the key to the Pass and ID Desk when it is no longer needed. I also agree that if the key is 
lost or stolen due to my negligence or if the key is not surrendered when requested, a charge that reflects the cost of 
changing any and all locks affected may be assessed to me or to my organization. 8) Non-Use of electronic access for 
up to 90 Days may cause the access holder to have their PIV access suspended to that specific location. 
  Keyholder 

    Signature: 

     AC Form1600-6 (06/20). 

Must be completed when Requesting Key for Contractor: 

COR Name:  
(LAST)     (FIRST)    (MI) 

Contract Number: 
Does the contract state the contractor will ensure the protection of Government property IAW DOT and FAA Orders and   
Policies?   Yes:            No:  

Does the contract authorize the contractor to receive Government Property?    Yes:                No: 

Does the contract state the contractor may be required to reimburse the Government for lost Government property?   
Yes:               No: 

Key/Electronic Access Request 

Issue Type: 
Initial Issue:  

Yes:      No:     
Temporary: 
(Temp Key Return Date) 

Reissue/Renewal: (If Key was lost 
or damaged date/Report #) 

Certification: I certify that I am the individual responsible for the 
security of the Room Number and Building listed above and that 
the individual listed above is authorized access to this area. I have 
counseled the individual on their responsibilities as a key holder 
and advised them that they may, or may not; receive a 
replacement key if they lose the key they have received. 

(Use one Form per Key Request, more than one Electronic Request can be listed) (Other Division Approvals) 

Days of Week:       Start/Stop Dates: FAA FTE PIV Expiration: 

Weekends/Holidays:  Yes:  No: 

Start/Stop Times:   
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